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How to updateto New MBMF & FWL Ratew.ef 1/07/2005

IMPORTANT NOTE: Run this patch update only after you have completed June
2005 payroll

1. Backup Database before update.
i) Go to EPEControl Maodule, click at Backup icon.

ii) Select the database and enter the User ID and Password and click OK tologin
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iii) Click on Browse to specify the backup file destination directory.
iv) Enter thefile name and Click on Save

v) Click on Ok to start the backup process

vi) Clickon OK for the message below. (Note: if you are using diskette please ensure that
diskette #1 already inserted into the drive. Insert diskette #2 when system prompt for
“mount segment #2")
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Step 2: Unzip & Extract The Downloaded Patch

i) Doubleclick on the EPEPatch 999.zip to extract the EPEPatch.999 to the latest version
folder in C:\Program Files\EPE\Program\UpgradeDB\V er3XXX

Step 3: Patch Database
ii) Go to EPEControl Maodule, click at DB Service Pack icon.

iii) Select the database and enter the User 1D and Password and click OK tologin
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iv) Select EPEPatch.999 and click confirm. Click “Yes’ to continue.
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Step 3: Check for thelatess MBMF (MOSQ & YMF) rate
- Log on to EPE Pay Module, and click at Pay Element Setup
- Select Pay Element ID : MOSQ2005
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Step 4: Check employee pay detail
To ensure the existing employee’ s records have been updated to the latest MOSQ & YMF
contribution rate.

At EPE Pay Module | Pay Detail, you should see the latest donation code.

Step 5: Check for thelatest FWL rate
-At EPE Pay Module, and click at Setup | FWL Setup
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Step 6: Mass update employee FW progression

i. At EPE Pay Module, and click at Module | FWL Progression | Assign Employee
ii. Enter the Effective date as 01-07-2005

iii. Select the FWL Class (Choose the relevant FWL class which ended with 7/05)
iv. Enter the Career code

v. Select the employee affected and click confirm

Step 6: Update Pay Detail default value
i. At EPE Pay Module, and click at Setup | Pay Details Default | FWL Class
ii. Select FWL class and set to the latest fwl class
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IMPORTANT NOTE : If you haveinitialized July 2005 payroll before running the
above patch, kindly follow these steps below :-

Step 1: Removetheold MOSQ & YMF Pay Elementsfrom Pay Record.

i. GotoPay Module, click at ‘Pay Record’ button, highlight the empl oyee pay records and
click onthe‘Tools button.

ii. Select ‘Remove Pay Element’ option, and choose the ‘ Pay Element : MOSQ' and click
‘Confirm’ button

iii. Repeat stepi & ii from above to removethe ‘Pay Element : YMF'.
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Step 2: Reprocess normal pay
i. Atthe‘Pay Record’, highlight the employee pay records and click on the ‘ Reprocess
button. Answer ‘Yes' to start reprocessing the records.
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