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IMPORTANT

Please Print & Read this document
Updating of Easy Pay / Staff Windows PLUS- Version 11.1.3
(thru’ Internet Download)

(IMPORTANT: BACKUP YOUR DATABASE before updating)

1. Double-click on the file < epswplus_1113_Aug_6_2008.exe > you've just downloaded.

2. The next following message screen will appear and the self-extracting process will begin. Once the
self-extracting process is completed, the installation process of the program will begin.

1
WinZip Self-Extractor - epswplus_1101_jun

To unzip all filez in this self-estractar file to the Urizip
specified folder pregs the Unzip button. =

Run wWinsip
|Unzip to folder:

Browsze... | Cloze

V' Owenwrite files without prompting Ahbaut

W “when done unzipping open:
dizk14zetup exe

B oo DATAS

Help

dddi

Step by step Installation guide:

Step 1: EPW welcomes you. Click Next to continue.
x|

Welcame to the Easy_Pay/Staff_for_Windows Setup program.
This program willinstall Easy_Pay/Staff_tor_windows on your
- computer,

It is strongly rscammended that you exit all Windaws programs before:
runring this Setup pragram

Click Cancel to quit Setup and then closs ahy proarams you have running
Click Mest ta continue with the Setup program

“W/ARNING: This program is protected by copyright law and intemational
treaties.

Unautharized reproduction or distiibution of this proaram, or any portion of it
may result in severs civil and criminal penalties, and wil be prosseuted to
the marimum extent passible under lav

Canecel I

Step 2: Answer 'Yes' to accept Software License Agreement.
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Software License Agreement

Flease read the following license agreement. Use the sorall bar to view
the rest of this agreement

Creative Software Pte Ltd

(a wholly owned subsidiary of Sage)
No. 7 Jalan Kilang #07-01
Singapore 159407

Tel: 6278 0097 Fax: 6273 1872
URL: www.creative.com.sg
Email: enquiry@creative.com.sg

ATTENTION:

1) Though our products may work on obsolete Windows(T M) versions, we can only support on
Microsoft[Th] supparted versions. Please consult wiaw.microsoft.com regularly to see if the
current installed version is supported.

[2) Our products may work with other vendor's installed applications, utiities, and databases.
Unless we explicitly inform pou in vaiting of compatibilty, we cannot suppart unspecified
praduct incompatibiliies.

Copuright OF Creative Software Pte Ltd [CSPL) / Limited ‘W arranty And Liability

This program is intendec for the use of the original purchaser who agrees not to crcumvent the

copy pratection an the sustem license and to execute the pragram with the spstem license as is

Do you accept all the terms of the preceding license agreement? [f so,
click on the Yes push button, |f you select No, Setup will clogse.
chack | Fes | | Mo |

Step 3: Enter your Company name. Type in Name and Company, click Next.

User Information x|
Type your name below. YYou must also type the name of the company you
work. for
Mame: IEreaI\ve Software
Company IEreal\ve Software
<Back | Mew> | [ Cencdl |

Step 4: Choose the type of setup.
For program update, click on 'Update' and choose the destination directory be clicking
on the browse button. The default destination directory is c:\creasoft\ .

Setup Type

x|

Click the type of Setup vou prefer, then click Next.

5 option will install all

! Mew User For news user of resetup,
ation spstem.

compenents into d

Update Only. Mevs user do not recommend to use this
optioh. “fou may choose the options pou want ko install. IF
database is existed. Installation will not over write it

Destination Directar
’r C:\CreaSafty

Browsze ‘

< Back I Mest > l | Cancel I

Click on “Update” to
upgrade your current
version to the latest copy

Click on the “Browse”
button to change the
installation path of
your software.
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Step 5: Select Components. Click Next.

Select Components 5'

Select the components you want to install, clear the components you do not
wiant to install

Lamponents

v Prooram Files
v Database Files
v Help Files

¥ Wark Station Setup Files

Destination Director

r—— |
Space Required: 30875 K
Space Avalable: 128365 K cfohacel

[ <Baok [ Het> | [ roma |

Step 6: Select Program Folder. Click Next.

Select Program Folder LI

Setup will add program icons to the Program Folder listed below. Y ou may
type a new folder name, or select one fiom the existing Folders list. Click.
Mest to continue.

Program Folders:

Accessories
Accessories
ACTAccess
Administrative Tools

oD
CPFWin for NT
Cieative Software

L are:
Creative Software - 10.0.08

< Back I Hest » I ‘ Cancel I

Step 7: Start Copying Files. Click Next.

Step 8: Setup is complete. Click Finish to complete setup.

Setup Complete x|

Setup is complete. Y may wun the installed program by deuble-clicking an
the program icon instaled.

Flease view the cantents of the README icon befare startin the program

[ EYes, | want to view the Readhs fils nowt

Click Finishita camplets Setup
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How To Check SDF Update, effective 1°' October 2008 ?

3. Log-in to Easy Pay (Win) Program. The Version should be 11.1.3 dated Aug 6 2008.

W Creative Software

EASY o FAY

by Sage

Easy FPay/Staft for Windows
{Plus Version)

Copyright Creative Software Pte Ltd

Www Creasoft.com.sg

Yersion 11.1.3 Compiled On: Aug 6 2008

User ID: I ’TI

Password:

Month: Period: il

4. To check for the latest SDF Ceiling, go-to Payroll > Setup > Pay Parameter.
When initialise payroll to Oct2008, system will apply the new SDF rates based on the setting.

s Payroll Parameter x|
~ DabRated 1 | SDF contribution is payable b
- Hourly Rate = | Totalwage=12/HoursInYear j| pay y
Hourly $ = Daily $ /7 [8.0 hrs employer for all employees up
Daily Rate = |TnlalWage!DayslnMonlh j| to the ISt $4500 of gross
Daily Rated 2- NPL Calculation Use [Daily And Hourly Rate -l monthly remuneration at
il S =0elty S A (G L M| reduced levy rate of 0.25% or
e LA (e $2, whichever is higher
fp Rtz 2 - Skill Development Fund- ATl Development Furid
Hourly $ =Daily %/ |8.0 hrs Before 1st Oct. 2008 After 30th Sep. 2008
Max Wage 2000.0 Up to Wage |45l]l].l]
Daily Rated 4-
Contrib. % |1.|] Contrib_% Il].25
Hourly $ = Daily $ / (8.0 hrs or ot
Contrib.Min |2.l] ontrib_Min .
Daily Rated 5 ‘
Howly $ = Daily $ / (8.0 hrs Saveﬂ Close Help ?
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